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1. Background
a. Requirement for civil servants to avoid financial conflicts of interest
The Ethics in Government Act (18 USC 208) requires civil servants (including IPAs)
to withdraw from participating in official business that causes a financial conflict of
interest for the civil servant. This includes participating in a peer review of proposals
whether as a program officer (SMD personnel) or as a peer reviewer (Center
personnel). SMD IPAs participating as a program officer should follow the policies in
SPD-05 Preventing Financial Conflicts for IPA Employees.
b. Demonstrating the absence of financial conflicts of interest
NPR 1900.3B, Ethics Program Management (Section 4.1.3(a)(1)(ii) requires NASA
civil servants participating in peer reviews to (i) file a Financial Disclosure Form
(usually form OGE-450) and (ii) have that form reviewed by General Counsel against
proposing organizations to assure there is no financial conflict of interest.
In 2008, the Office of Government Ethics approved the “NASA Conflicts of Interest
and Confidentiality Self Certification for NASA Peer Reviewers who are Federal
Government Employees” (hereafter the Self Certification Form; see attachment). The
Self Certification Form permits civil servants to certify that they do not have a
financial conflict of interest without filing a OGE-450 Financial Disclosure Form.
The NASA Office of General Counsel approves the use of the Self Certification Form
in lieu of filing a Financial Disclosure Form.
c. Purpose of this policy document
This policy document describes how SMD will implement the use of the Self
Certification Form to certify the absence of financial conflicts of interest for all civil
servants participating in peer review.

-1-

2. Requirement to file a Financial Disclosure Form
Because their official duties include managing evaluation and selection of grant
proposals, NPR 1900.3B, Ethics Program Management, requires that all SMD
program officers annually file a Financial Disclosure Form.
3. Process for Cooperative Agreement Notices (CANs) and NASA Research
Announcements (NRAs) including ROSES
a. SMD Program Officers
After proposals are received, SMD Program Officers shall review the list of
proposing organizations and individuals to determine whether he/she has a financial
conflict of interest. If the program officer has no financial conflicts of interest under
the standards explained on the Self-Certification Form, he/she shall sign the Self
Certification Form.
The signed form shall be filed with the Selection Document from that solicitation. A
digital copy of the signed form shall be filed by the peer review contractor with the
program peer review files from that solicitation.
b. Peer Reviewers
(i)

Civil servant peer reviewers shall be provided with a copy of the Self
Certification Form. If the civil servant peer reviewer has no financial conflicts of
interest under the standards explained on the Self-Certification Form, he/she shall
sign the Self Certification Form. He/she shall provide a digital copy (scan) of the
signed form to the peer review contractor. The peer review contractor will file the
digital copy with the program review files.
A civil servant shall not serve as a peer reviewer without signing a Self
Certification Form.

(ii)

Currently and prior to modification of NSPIRES, the NSPIRES page where a
reviewer self identifies as a civil servant states, “I acknowledge that I have or will
file a Confidential Financial Disclosure Report (OGE Form 450).” When a civil
servant peer reviewer self identifies as a civil servant through NSPIRES, either
the Program Officer or the NRESS Task Lead will provide the civil servant peer
reviewer with a copy of the Self Certification Form.

(iii) After modification of NSPIRES, this page will state, “I acknowledge that I have
or will sign a Conflicts-of-Interest and Confidentiality Self Certification.” When a
civil servant peer reviewer self identifies as a civil servant through NSPIRES,
he/she is directed to download a Self Certification Form.
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4. Process for Announcements of Opportunity (AOs)
a. All civil servants participating in the evaluation of proposals submitted in
response to the AO, whether serving on the science peer review, the
technical/management/cost (TMC) review, or any other review, shall file a
Financial Disclosure Form.
b. The SMD Chief Scientist shall submit to the Office of General Counsel (i) a list
of all civil servants participating in the evaluation and selection process for the
AO and (ii) a list of all institutions named as a participant on the cover page of
any proposal submitted in response to the AO.
c. The NASA legal community, as assigned by the Office of General Counsel, shall
review the Financial Disclosure Form for all participating civil servants against
the list of all proposing organizations. No civil servant shall participate in the
evaluation or selection process for the AO without clearance by an Agency
lawyer.
5. Questions
Questions about this policy shall be directed to the SMD Chief Scientist.
Questions about the Self Certification Form, including any questions as to whether a
potential conflict is disqualifying, shall be directed to the questioner’s agency ethics
official. Program Officers should contact their appropriate Center Agency Ethics Official.
At Headquarters, questions should be directed to the HQ Ethics Team at
ethicsteam@hq.nasa.gov or 202-358-2465.
Questions about obtaining or filing the Self Certification Form shall be directed to the
appropriate Program Officer or NRESS Task Lead.

-3-

